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NASACRE AGM:  Monday 23 May 2022
ELECTIONS

Vice Chair (to serve for 2 years)

Treasurer (to serve for 2 years)

Secretary (to serve for 2 years)

Executive Committee Member (to serve for 3 years)
SACREs in paid-up membership are invited to use this form to nominate candidates for the above roles. These are active roles requiring a commitment of time and energy. Please note Officers and Executive members are primarily in role to support the work of NASACRE and SACREs, not to represent a specific SACRE or faith group. 

The nomination should include:

a) a brief biographical note (maximum 75 words) including, where applicable, the SACRE group to which the nominee belongs (ie, Group A: Other Denominations and Faiths; Group B: Church of England; Group C: Teachers’ Associations; Group D: the LA) or the role held on behalf of the SACRE
b) a brief statement (maximum 100 words) about the ways in which the nominee will be able to contribute to and support the work of NASACRE. 
A statement about each candidate’s ability to contribute to and support the work of NASACRE (all roles) must be completed by the SACRE Chair or Vice Chair and all nominations confirmed with a declaration from the Chair or Vice Chair of the nominating SACRE.

Please return the nomination form by midday on Friday 20 May 2022 to: secretary@nasacre.org.uk 
Role Descriptor for Vice Chair

This is a 6-year commitment because the person appointed serves 2 years as Vice Chair, followed by 2 years as Chair and finally, 2 years as Executive Assistant.  Therefore, nominations for this role are essentially for the role of Chair 2 years hence.

The role of VICE CHAIR carries the responsibility to:

· attend Executive meetings and the Annual General Meeting

· deputise for the Chair when necessary at meetings of the Executive
· contribute appropriate time, support and skills to fulfilling the key roles of the NASACRE Executive Committee

· undertake representative work on behalf of NASACRE as required, to provide advice and updates on the association’s work

· support the Communications Officer and contribute regularly to SACRE Briefing
On becoming CHAIR the person appointed will:

· chair Executive meetings and the Annual General Meeting

· prepare, in partnership with the Secretary, agendas for meetings

· represent NASACRE on national organisations such as the REC and at events relating to the work of NASACRE; this may involve the preparation and delivery of presentations

· respond as necessary to correspondence and emails addressed to NASACRE 

· speak at meetings to provide advice and updates on NASACRE’s work

· contribute articles for the NASACRE website and SACRE Briefing 

On becoming EXECUTIVE ASSISTANT to the CHAIR the person appointed will support and advise the Chair by:

· attending Executive meetings and the Annual General Meeting

· undertaking representative work on behalf of NASACRE as required

· working with the Chair to contribute items for the NASACRE website and SACRE Briefing
Role Descriptor for Secretary
The role of SECRETARY carries with it the responsibility to:

· attend Executive meetings (around five each year) plus the AGM

· liaise with the Chair and Executive in order jointly to draw up the agenda

· collate papers for meetings and circulate to Executive members

· take minutes of meetings and maintain an electronic archive of minutes

· prepare election papers and keep the record of service of Executive members

· in preparation for the Annual General Meeting, work with the Admin Officer to prepare nomination details and documentation, ensuring all relevant papers are on the website at least six weeks beforehand

· receive and respond to email queries to secretary@nasacre.co.uk 

· undertake representative work on behalf of NASACRE as required

· support the Editor in the compilation of SACRE Briefing
· respond to any appropriate requests from the Chair or other Exec officers

Role Descriptor for Treasurer
Context

The TREASURER’s role is supported by the ADMINISTRATIVE OFFICER, who is paid by the hour.  The Admin Officer sends out invoices as directed, collates and monitors receipts, re-submits invoices as necessary, maintains the website record of SACREs in paid-up membership, takes bookings and prepares a register of expected attendees at NASACRE events.     

Role Descriptor for Treasurer

· Maintain a strategic overview of NASACRE’s financial status and patterns of income and      expenditure.
· Ensure robust systems are in place for the authorising of expenditure and for protecting NASACRE’s finances from fraud or other risk.

· Advise NASACRE’s Executive Committee on all matters involving NASACRE finance.

· Liaise with NASACRE’s Admin Officer concerning invoicing and compliance with LA financial systems.

· Attend Executive meetings (around five each year) plus the AGM.

· Prepare a Statement of Accounts after each Financial Year, together with an Annual Report for presentation at NASACRE’s AGM.

· Manage relations with the bank holding NASACRE’s account, including facilities for online banking.

· Action all authorised all outgoing expenditure and ensure payments are made promptly as required.   (These include monthly earnings for the Admin Officer, travel and subsistence expenses for Officers, Exec members, speakers etc, venue and other event costs, subscriptions to outside organisations, honoraria, etc.)

· Ensure in collaboration with the Admin Officer that receipts are checked against invoices, and that unpaid invoices are chased.

Desirable experience and skills for Treasurer

· Facility with figures and general numeracy

· Reasonable computer skills and ability to carry out online banking

· Capacity to prepare and present annual accounts

· Capacity to conduct internet communication with courtesy and efficiency

· Flexibility regarding time

· Astuteness, tenacity and self-motivation 

· Some familiarity with the worlds and the jargon of RE, SACREs and Local Authorities

Role Descriptor for Executive Committee Member
The role of EXECUTIVE COMMITTEE MEMBER carries the responsibility to:

· attend Executive meetings, at least one per year, and the Annual General Meeting of the association

· contribute appropriate time, support and skills to fulfilling the key roles of the NASACRE Executive Committee.
· undertake representative work on behalf of NASACRE as required

· support the Editor of SACRE Briefing and contribute regularly

There are currently two vacancies on the Executive Committee.  NASACRE is looking for SACRE members who can offer skills either in project management, or IT skills relevant to the delivery of online training and working with our website manager.
Newly elected members often shadow an ‘experienced hand’ on the Executive and take their role over gradually. 
Officially, their term of office is three years (which can be renewed).

NASACRE AGM:  Monday 23 May 2022
NOMINATION FORM
A SACRE may make up to two nominations.
The statement about each candidate’s suitability to lead, contribute to and support the work of NASACRE must be completed by the SACRE Chair or Vice Chair with reference to the relevant role descriptors above.
All nominations must be confirmed with a declaration from the Chair or Vice Chair of the nominating SACRE (blue sections).

	NAME OF SACRE:      
NAME OF NOMINEE 1:      

	  NASACRE ROLE NOMINATED FOR:  FORMDROPDOWN 


	CURRENT SACRE GROUP:  FORMDROPDOWN 

	  CURRENT SACRE ROLE:      

	Nominee Statement (75 words)


	SACRE Chair / Vice Chair statement on suitability of nominee for NASACRE role (100 words) 

     

	NAME OF NOMINEE 2:      
	NASACRE ROLE NOMINATED FOR:  FORMDROPDOWN 


	CURRENT SACRE GROUP:  FORMDROPDOWN 

	  CURRENT SACRE ROLE:      

	Nominee Statement (75 words)
(75 words)
     

	SACRE Chair / Vice Chair statement on suitability of nominee for NASACRE role (100 words) 

     

	SACRE Chair / Vice Chair declaration
I        FORMDROPDOWN 
 of       SACRE hereby confirm our nomination(s) for NASACRE Executive committee member(s).

Nominee1:      
Nominee 2:      



Please return the nomination form by midday on Friday 20 May 2022 to: secretary@nasacre.org.uk 
